DUNN COUNTY
O Conditional Use ($800)

PLANNING & LAND USE DIVISION O Livestock Siting ($750)

[0 After the Fact (2X Fee)
OCash or [1Check#

Conditional Use Application *Checks Payable to Dunn County Zoning
FOR OFFICE USE ONLY
PERMIT#: Zoning District: Township: Zoning Staff Present:
App # Initial Received Date: Complete Application Date: Date Public Hearing:

Property Owner Agent/Contractor [ Same as owner

Name Name/Business
Mailing Address Mailing Address
City/State/Zip City/State/Zip
Phone Phone
Email Email

Property Information

Parcel ID # Site Address 0 Same as owner
S T N R W  CSM/Subdivision Lot# Blk#
Lot Size (Acres) Present Use
Zoning District: Overlay Zoning District(s):
Project

State the nature of your request:

Zoning Ordinance and Section Reference:

General Requirements

[ Site Plan Completed [0 Written Brief Attached [ Supplemental Standards [JOwner’s Letter of Consent (if applicable)

By signing below, I certify that all information contained in or attached to this application is true and correct to the best of my
knowledge. I authorize Dunn County Environmental Services staff to access my property if necessary to verify that the Dunn County
Zoning Ordinance standards and any conditions of the public hearing are met. I understand that I am responsible for checking with
the applicable township, building inspector, DNR, and any other entities that may have jurisdiction over my project. I understand
that this application does not guarantee that the conditional use will be granted. I acknowledge either the owner or agent on this
application must attend the Public Hearing.

Owner/Agent Signature: Date:

Zoning Official Signature: Date:

Please note: This is an application and does not guarantee a Conditional Use will be granted.



The Board of Adjustment (BOA) Overview

The Board of Adjustment (BOA) is a quasi-judicial body that reviews and decides on Conditional Use
applications under the Dunn County Zoning Ordinance. It functions similarly to a court, meaning its
decisions are legally binding and must be based on testimony and evidence presented at the public
hearing. BOA hearings are open to the public, testimony is taken under oath, and meetings are
recorded. Decisions are typically issued on the same day as the hearing. Applicants have the right to
appeal BOA decisions to the circuit court within 30 days.

Application Process

1. Pre-Application Meeting: Schedule a meeting with Planning and Zoning staff to review the
requirements and ensure your proposal aligns with zoning standards.

2. Application Submission: Submit a complete application, including the following:

o Name and Address of the applicant

o Completed and signed application form (with property owner consent, if applicable).

o Address and legal description of the property

o Detailed Plot Plans drawn to scale with associated specifications showing:
All notes and dimensions necessary to indicate compliance with zoning standards such
as, parking spaces, driveway area, structure size(s), structure height(s) and setbacks
from all property lines

o An accurate drawing of the surrounding area extending to a distance of 100 feet from the
property lines of the property, including the location of all buildings, structures and
improvements

o Written brief addressing how your proposal meets the required standards

o Nonrefundable application fee

3. Staff Review: Planning and Zoning staff will review the application for completeness within 10
business days. If additional materials are needed, you will be notified.

4. Town Notification: Once the application is deemed complete, Planning & Zoning staff will
forward a copy to the Town Clerk of the affected Town. The Town has up to 60 days to submit
its opinion and recommendation. The BOA cannot render a decision until the Town has
either submitted a recommendation or the 60-day period has elapsed. Applicants are
encouraged to communicate with the Town Board early in the process to ensure alignment with
local expectations.

5. Public Hearing: BOA Public Hearings are typically scheduled on the third Monday of each
month (see Board of Adjustment Schedule below). Public hearings will be noticed according to
Class 2 notification requirements. Adjacent property owners and relevant agencies will also be
notified of the proposal. *The Applicant or Agent must attend the hearing.

6. BOA Action: Upon making a decision on the application, the Board of Adjustment (BOA) will
issue a written decision. The Zoning Administrator will notify the applicant in writing of the BOA’s
determination, including any conditions or requirements imposed. Conditions or orders set by the
BOA may include, but are not limited to: Obtaining additional zoning permit(s), Recording the
BOA decision with the Register of Deeds, Submitting a Certified Survey Map (CSM), Scheduling
compliance inspections, or Fulfilling other regulatory requirements.

*The applicant is responsible for any additional costs associated with fulfilling these conditions.

7. Time To Appeal: Any person aggrieved by a decision of the BOA—whether individually or
jointly—or any taxpayer, officer, department, or board of the County may appeal the decision
by filing an action in circuit court for a writ of certiorari.

The appeal must be filed within 30 days of the BOA’s decision being recorded. The court will
review the legality of the decision in whole or in part.



Standards for Granting Conditional Use

The BOA may only grant a Conditional Use if the proposal meets the following standards:

1. Compliance with Ordinance Intent:
The Conditional Use must not violate the spirit or general intent of this zoning ordinance.

2. Protection of Public Interest:
The exception must not harm public health, safety, or general welfare or substantially reduce
property values in the neighborhood.

3. Consideration of Specific Factors:
The BOA will evaluate the following criteria when reviewing a Conditional Use:

Township Recommendation:
Any written or oral opinion or recommendation from the Town where the proposal is located.
Flood Risk:
The potential danger to life and property from increased flood heights or velocities caused by
the proposed use.
Water and Sanitation Systems:
The adequacy of the proposed water supply and sanitation systems in preventing disease,
contamination, or unsanitary conditions.
Flood Damage Susceptibility:
The susceptibility of the proposed facility and its contents to flood damage and the effect on the
owner and surrounding properties.
Nuisance Potential:
The likelihood of nuisances, such as noise, dust, smoke, or odors, that could negatively impact
neighboring properties.
Stormwater & Drainage Management: Measures to prevent drainage issues, soil erosion, or
adverse stormwater impacts.
Traffic & Parking Impacts: Whether the proposal provides adequate off-street parking,
loading areas, and safe access roads without causing congestion or hazards.
Compatibility with Surrounding Area:
The effect of the proposed use on the surrounding area and its compatibility with existing uses
and the County’s Comprehensive Plan.
Conformance with the requirements of any outside Agencies:
Such as, but not limited to: Wisconsin Department of Transportation, Wisconsin Department of
Natural Resources, Wisconsin Department of Agriculture, Trade and Consumer Protection,
Federal Emergency Management Agency and/or Federal Aviation Administration.
Operational Considerations: Hours of operation, lighting, and other factors affecting
surrounding properties.
Additional Review Factors:
Access & Road Use: Whether the project provides safe access points and prevents traffic
congestion or hazards.
Environmental Impact: Steps taken to prevent contamination, noise, vibration, dust, or
offensive odors.
Lighting & Signage: Whether artificial lighting or signage could create nuisances for
neighboring properties.
Hours of Operation: Consideration of how the proposed use's operating hours affect
surrounding properties.
Any additional information deemed necessary by the Zoning Administrator or BOA.



2025 Board of Adjustment Schedule

Hearing Date

Complete
Application Due

January 27 December 27, 2024
February 17 January 17
March 17 February 14
April 21 March 21
May 19 April 17

June 16 May 16

July 21 June 20
August 18 July 18
September 15 August 15
October 20 September 19
November 17 October 17

December 15

November 14

January 19, 2026

December 19




